
f)~I HOC ouoc GIA TP.HCM CONG HOA xA HOI CHU NGHiA VI~T NAM
TRUONG D~I HQC KHOA HQC TV NHIEN D{>cl~p - Tl! do - H~nh phuc

se 314 IKHTN-TCHC Tp. H6 Chi Minh, ngay/fthang 12 nam 2021
V/v Tri~nkhai cong tic danh gia, xep Ioai ch&t lUQ11g

vien chirc nam 2021

KEHO~CH

Tri~n khai cong tac <tanh gia, x~p loai ch~t lunng vien clnrc nam 2021

Can cir Luat Vien chirc ngay 15 thang 11 nam 2010;

Can cir Luat sua d6i, b6 sung mot s6 dieu cua Luat Can bQ, cong chirc va Luat Vien

chirc ngay 25/1112019;

Can cir Nghi dinh s6 90/20201ND-CP ngay 13 thang 8 nam 2020 cua Chinh phu quy

dinh v~ danh gia, x~p loai chat 1uQTIgcan bo, cong chirc, vien chirc;

Thirc hien Cong van s6 190 IIDHQG- TCCB ngay 26 thang 11 nam 2021 cua D(;lih9C

Quoc gia TP.HCM v~ viec huong d&ncong tac danh gia, x~p loai chftt 1uQTIgvien chirc nam

2021;

Tnrong Dai h9CKhoa h9CTv nhien, DHQG-HCM d~ nghi TruOng cac don vi thuQc va

trvc thuQc TruOng triSn khai cong tac danh gia, x~p lo(;lichftt 1uQTIgvien chuc nam 2021 thea

k~ hO(;lchva hu6ng d&nnhu sau:

I.DOl TUQNG DANH GIA, XEP LO~I CHAT LUQNG VIEN CWC

1. Vien chilc Hinhd(;lo:Chu tich HQi d6ng truOng, Hi~u truOng, Ph6 Hi~u truOng.

2. Vien chuc quan 1y: Truong, Ph6 cac Khoa/Phong chuc nang; Giam d6c, Ph6 Giam

d6c cac Trung tam; Giam d6c, Ph6 Giam d6c Thu vi~n; TruOng, Ph6 Phong thi nghi~m cftp

truOng; TruOng, Ph6 BQmon trvc thuQc khoa.

3. Vien chuc truOng D(;lih9CKhoa h9CTV nhien, DHQG-HCM.

II. M\JC DicH, NGUYEN TAc vA THAM QUYEN DANH GIA, XEP LO~I CHAT

LUQNG VIEN CHUC

1.M\lc <lich

- Xac dinh r5 nang 1vc, trinh dQ chuyen mon nghi~p Vl,l, k~t qua thvc hi~n nhi~m Vl,l

dugc giao; phAm chftt chinh tri, d(;loduc 16i s6ng, tinh th~n trach nhi~m.



- K€t qua danh gia la din cir dS b6 tri cong tac, dao tao, b6i duong thang hang chirc

danh nghe nghiep, quy hoach, b6 nhiem, mi~n nhiem, khen thuong, ky luat va thuc hien cac

chinh sach khac d6i voi can bQvien chirc.

2. Nguyen tic danh gia, x~p loai ch§t hrcng vien clnrc

2.1. Viec danh gia, x€p loai chfit lUQTIgvien chirc phai bao dam khach quan, cong

bing, chinh xac; khong nS nang, tru dap, thien vi, hinh thirc; bao dam dung tham quyen

quan ly, danh gia vien chirc,

2.2. Viec danh gia, x6p loai chfit lUQTIgvien chirc phai can cir vao chirc trach, nhiem vu

duoc giao va k6t qua thuc hien nhiem vu, thS hien thong qua cong vi~c, san ph~m Cl,lthS;

d6i v6i vien chilc lanh d~o, quan ly phai gftn v6i k6t qua thvc hi~n nhi~m Vl,lClla dan vi

duqc giao quan ly, phl,l trach. Milc danh gia, x6p lo~i chfit lUQTIgvien chilc d6i v6i Thll

twang dan vi khong duqc cao han milc danh gia, x€p lo~i chfit lUQTIgClladan vi.

2.3. Vien chilc c6 thai gian cong tac trong nam chua dll 6 thang thi khong thvc hi~n

vi~c danh gia, x6p lo~i chfit luqng nhung vftn phai kiSm diSm thai gian cong tac trong nam,

tril' truang hqp nghi ch€ dQthai san.

Vien chilc nghi khong tham gia cong tac thea quy dinh Cllaphap lu~t trong nam til' 03

thang d6n du6i 6 thang thi vftn thvc hi~n danh gia nhung khong x6p lo~i chfit luqng vien

chilc 6'milc hoan thanh t6t nhi~m Vl,ltr6' len.

Vien chilc nghi ch6 dQ thai san thea quy dinh Clla phap lu~t thi k6t qua x€p lo~i chfit

lUQTIgtrong nam la k6t qua x6p lo~i chfit lUQTIgvien chilc Cllathai gian lam vi~c thvc t6 Clla

nam d6.

2.4. K6t qua danh gia, x6p lo~i chfit luqng vien chilc la cO's6' d~ lien thong trong danh

gia, x6p lo~i chfit lUQTIgdang vien.

3. Thftm quy~n danh gia, x~p lo~i ch§t lU'Q'ngvien chrrc

- Giam d6c DHQG-HCM xem xet quy€t dinh k6t qua danh gia, x6p lo~i chfit lUQTIgd6i

v6i Hi~u twang tren cO's6' danh gia CllaHQi d6ng twang.

- HQi d6ng twang thvc hi~n vi~c danh gia k€t qua ho~t dQng Clla Chll tich HQi d6ng

twang va Hi~u twang.

- Hi~u twang quy€t dinh k6t qua danh gia, x6p lo~i d6i v6i cac Ph6 Hi~u twang va cac

Twang dan vi thuQc va trvc thuQcNha twang.

- Twang dan vi thuQc va trvc thuQcNha twang danh gia, x6p lo~i til' cfip ph6 clla dan vi

va vien chilc Clladan vi.
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Truong don vi chiu trach nhiem v~ k8t qua danh gia, x8p loai tnroc Hieu tnrong.

Sau khi c6 k8t qua danh gia, xep loai tir Truong don vi, Hieu tnrong quyet dinh k8t qua

danh gia, x8p loai vien chirc trong Nha tnrong va bao cao Giam d6c DHQG-HCM v~ viec

thirc hien nhiem vu va k8t qua danh gia x8p loai d6i voi cac ph6 Hieu tnrong.

III. TIED CHi DANH GIA, XEP LO';'I CHAT LUQNG VIEN CHUC (Th¥c hien

thea Nghi dinh 90120201ND-CPj

1. Tieu chi chung v~ danh gia, x~p loai ch~t hnyng

1.1.Chinh tri tu nrong

a) Chap hanh chu tnrong, dirong 16i,quy dinh cua Dang, chinh sach, phap lu~t cua Nha

mroc va cac nguyen t~c t6 chirc, kY lu~t cua Dang, nhat la nguyen t~c t~p trung dan chu, tv

phe binh va phe binh;

b) C6 quan diem, ban lInh chinh tri vfrng vang; kien dinh l~p truCmg;khong dao dQng

tru6c mQikh6 khan, thach thilc;

c) D~t IQ'iich cua Dang, qu6c gia - dan tQc,nhan dan, t~p th~ len tren IQ'iich ca nhan;

d) C6 Y thilc nghien Clm, hQct~p, v~n dl,lngchu nghi'aMac - Lenin, tu tuang H6 Chi

Minh, nghi quy~t, chi thi, quy~t dinh va cac van ban cua Dang.

1.2.D~o dilc, 16is6ng

a) Khong tham 0, tham nhilng, tieu cvc, lang phi, quan lieu, ca hQi,V\l1Q'i,hach dich,

cua quy~n;khong c6 bi~u hi~n suy thoai v~ d~o dilc, 16is6ng, tv di~nbi~n, tv chuy~nhoa;

b) C6 16is6ng trung thvc, khiem t6n, chan thanh, trong sang, gian di;

c) Co tinh th~n doan k~t, xay dvng ca quan, t6 chilc, don vi trong s~ch,vfrngm~nh;

d) Khong d~ngm'rithan, ngm'riquen IQ'idl,lngchilc V\l,quy~nh~n cua minh d~trl,lcIQ'i.

1.3. Tac phong, l~ 16ilam vi~c

a) C6 trach nhi~m v6i cong vi~c; nang dQng, sang t~o, dam nghi', dam lam, hnh ho~t

trong thvc hi~n nhi~mV\l;

b) Phuong phap lam vi~c khoa hQc,dan chu, dung nguyen t~c;

c) Co tinh th~n trach nhi~m va ph6i hQ'Ptrong thvc hi~nnhi~mV\l;

d) C6 thai dQdung mvc va phong cach ilng xu, l~ 16ilam vi~c chu~nmvc, dap ilng yeu

du cua van hoa cong Vl,l.

1.4.Y thilc t6 chilc ky lu~t

a) Ch~phanh sv phan cong cua t6 chilc;

b) Thvc hi~n cac quy dinh, quy ch~,nQiquy cua ca quan, t6 chilc, don vi nai cong tac;
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c) Thirc hien viec ke khai va cong khai tai san, thu nhap thea quy dinh;

d) Bao cao dfry du, trung thuc, cung c~p thong tin chinh xac, khach quan v~ nhttng noi

dung lien quan d~n viec thuc hien chirc trach, nhiem vu duoc giao va hoat dong cua co

quan, t6 chirc, dan vi voi dp tren khi duoc yeu cau.

1.5. Ket qua thuc hien chirc trach, nhiem vu duoc giao

a) D6i voi vien chirc lanh dao, quan ly:

Quan triet, the che h6a va thuc hien chu tnrong, duong 16i cua Dang, chinh sach, phap

Iuat cua Nha mroc tai co quan, t6 chirc, dan vi;

Duy tri ky luat, ky cirong trong co quan, t6 chirc, dan vi; khong d~ xay ra cac vu, viec

vi pham ky luat, vi pham phap luat phai xu ly, tinh trang khi~u n~i, t6 cao keo dai; phong,

ch6ng tham nhilng, lang phi trong ph~m vi cO'quan, t6 chuc, dan vi;

Lanh d~o, chi d~o, t6 chuc ki~m tra, thanh tra, giam sat, giai quy~t khi~u n~i, t6 cao

thea thAm quy~n; chi d~o, thl,l'chi~n cong tac cai cach hanh chinh, cai cach ch~ dQcong V\l,

cong chuc t~i cO'quan, t6 chuc, dan vi;

Xay dl,l'ngchuang trinh, k~ ho~ch ho~t dQng hang nam cua cO'quan, t6 chuc, dan vi

dUQ'cgiao quan ly, ph\l trach, trong d6 xac dinh ra k~t qua th\Ic hi~n cac chi tieu, nhi~m Vl,l,

lUQ'llgh6a b~ng san phAm C\lth~.

b) U6i v6'i vien chuc khong gifr chuc v\llanh d~o, quan ly:

K~t qua th\Ic hi~n nhi~m Vl,l thea quy diM cua phap lu~t, thea k~ ho~ch d~ ra ho~c thea

cong vi~c C\lth~ duQ'cgiao; kh6i lUQ'llg,ti~n dQ, ch~t lUQ'llgth\Ic hi~n nhi~m V\l;

Thai dQphl,lc Vl,l nhan dan, doanh nghi~p d6i v6'i nhG:ngvi tri ti~p xuc tr\IC ti~p ho~c

trl,l'cti~p giai quy~t cong vi~c cua nguai dan va doanh nghi~p.

2. Tieu chi danh gia, x~p lo~i chAt hrQ'ng vien chfrc

2.1. Mfrc hoim thimh xuAt s~c nhi~m Vl}

Vien chuc khong giG:chuc Vl,l quan ly d~t duQ'c t~t ca cac tieu chi sau day thi x~p lo~i

ch.lt lUQ'llga muc hoan thanh xuit s~c nhi~m Vl,l:

a) Thl,l'chi~n t6t cac quy dinh t~i ml,lc 1 (tieu chi chung v~ danh gia vien chuc);

b) Roan thanh 100% nhi~m Vl,l thea hgp d6ng lam vi~c da kY k~t, thea k~ ho~ch d~ ra

ho~c thea cong vi~c C\lth~ duQ'cgiao bao dam dung ti~n dQ, chit lUQ'llg,hi~u qua cao, trong

d6 it nhit 50% nhi~m Vl,l hoan thanh vuqt muc.

Vien chuc quan ly d~t duQ'cdt ca cac tieu chi sau day thi x~p lo~i ch~t lUQ'llga muc

hoan thanh xuit s~c nhi~m V\l:
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a) Thuc hien t6t cac quy dinh tai muc 1 (tieu chi chung v~ danh gia vien chirc);

b) Cac tieu chi v~ k@tqua thirc hien nhiem vu thea hop dong lam viec dff ky ket, thea

k@hoach d~ ra hoac theo cong viec cu th~ diroc giao d~u hoan thanh dung ti@ndo, bao dam

chat luong, hieu qua cao;

c) Don vi hoac Iinh VlJCcong tac duoc giao phu trach hoan thanh t~t ca cac chi tieu,

nhiem vu, trong do it nhat 50% chi tieu, nhiem vu hoan thanh virot rmrc;

d) 100% don vi thuoc thftm quyen phu trach, quan ly tnrc tiep duoc danh gia hoan

thanh nhiem vu tro len, trong do it nhat 70% hoan thanh t6t va hoan thanh xuat s~c nhiem

vu.

2.2 Mire hoan thanh t6t nhi~m V1}.

Vien chilc khong giu chilc V\l quan ly d(,ltduQ'c t~t ca cac tieu chi sau day thi x@plO(,li

ch~t lUQ'llga milc hoan thanh t6t nhi~m V\l:

a) ThlJc hi~n t6t cac quy dinh t(,lim\lC 1 (tieu chi chung v~ danh gia vien chilc);

b) Hoan thanh 100% nhi~m V\l thea hqp d6ng lam vi~c dff ky k@t,thea k@hO(,lchd~ ra

ho?c thea cong vi~c C\lth~ duQ'cgiao, bao dam dung ti@ndQ, ch~t lUQ'ng,hi~u qua.

Vien chilc quan ly d(,ltduQ'c t~t ca cac tieu chi sau day thi x@plO(,lichfrt lUQ'llga milc

hoan thanh t6t nhi~m V\l:

a) ThlJc hi~n t6t cac quy dinh t(,lim\lC 1 (tieu chi chung v~ danh gia vien chilc);

b) Cac tieu chi v~ k@tqua thlJc hi~n nhi~m V\l thea hqp d6ng lam vi~c dff kY k€t, thea

k€ hO(,lchd~ ra ho?c thea cong vi~c C\lth~ duQ'c giao d~u hoan thanh dung ti€n dQ, bao dam

ch~t lUQ'llg,hi~u qua;

c) Don vi ho?c lInh VlJCcong tac dUQ'Cgiao ph\l trach hoan thanh t~t ca cac chi tieu,

nhi~m V\l, trong d6 it nh~t 80% hoan thanh dung ti€n dQ,bao dam ch~t lUQ'llg;

d) 100% don vi thuQc thftm quy~n ph\l trach, quan ly tflJC ti€p duQ'c danh gia hoan

thanh nhi~m V\l tra len, trong d6 it nh~t 70% holm thanh t6t ho?c hoan thanh xu~t s~c nhi~m

v\l.

2.3. Mrrc hoan thanh nhi~m V1}.

Vien chilc khong giu chilc V\l quan ly d(,ltduQ'c t~t ca cac tieu chi sau day thi x€p lO(,li

ch~t lUQ'llga milc hoan thanh nhi~m V\l:

a) ThlJc hi~n t6t cac quy dinh t(,lim\lc 1 (tieu chi chung v~ danh gia vien chilc);

b) Cac tieu chi v~ k€t qua thlJc hi~n nhi~m V\l theo hqp d6ng lam vi~c dff kY k€t, thea

k@hO(,lchd~ ra ho?c thea cong vi~c C\lth~ duQ'cgiao d~u hoan thanh, trong d6 c6 khong qua

5

.,.
r."



20% tieu chi chua baa dam ch~t hrong, ti~n dQ hoac hieu qua thap,

Vi en chirc quan 1y dat duoc cac tieu chi sau day thi xep loai chat hrong a mire hoan

thanh nhiem vu:

a) Thirc hien t6t cac quy dinh tai muc 1 (tieu chi chung v~ danh gia vien chirc);

b) Cac tieu chi v~ k~t qua thuc hien nhiem vu thea hop dong lim viec da ky ket, thea

k~ hoach d~ ra hoac thea cong viec C\)th~ ducc giao d~u hoan thanh, trong do co khong qua

20% tieu chi chua baa dam ch~t hrong, tien dQhoac hieu qua thap;

c) Dan vi hoac Iinh V\1'Ccong tac ducc giao phu trach hoan thanh tren 70% cac chi tieu,

nhiem vu;

d) Co it nhat 70% dan vi thuoc tham quyen phu trach, quan ly true tiep duoc danh gia

hain thinh nhi~m vv tra len.

2.4. Mrrc khong hoim thimh nhi~m V\l

Vien chuc khong gifr chuc V\l quan 1y co mQt trang cac tieu chi sau day thi x~p la<;li

ch~t 1uqng a muc khong hain thinh nhi~m vv:
a) C6 bi~u hi~n suy thaai v~ tu tuang chinh trl, d<;laduc, l6i s6ng, t\l' di€n bi~n, t\1'

chuy~n hoa thea danh gia cua c~p co thftm quy~n;

b) Co tren 50% cac tieu chi v~ k€t qua th\1'Chi~n nhi~m V\l thea hqp d6ng lim vi~c da

kY k€t, thea k~ ha<;lchd~ ra ha~c thea cong vi~c C\)th~ duQ'cgiaa chua baa dam ti€n dQ, ch~t

luqng, hi~u qua;

c) Co hinh vi vi ph<;lmtrang qua trinh th\1'Cthi nhi~m vv bi xu 1y ky lu~t trang nam

danh gia.

Vien chuc quan ly co mQt trong cac tieu chi sau day thi x€p la<;lich~t 1uqng a muc

khong hain thinh nhi~m vv:
a) C6 bi~u hi~n suy thalli v~ tu tuang chinh trL d<;laduc, l6i s6ng, t\l' di€n bi~n, t\1'

chuy~n h6a thea danh gia cua c~p co thftm quy~n;

b) C6 tren 50% cac tieu chi v~ k€t qua th\1'Chi~n nhi~m vv thea hqp d6ng lim vi~c da

kY k~t, thea k€ ha<;lchd~ ra ha~c thea cong vi~c C\lth~ duQ'cgiaa chua baa dam ti€n dQ, ch~t

luqng, hi~u qua;

c) Dan vi ha~c lInh V\fCcong tac duQ'c giaa ph\) trach hain thinh duai 50% cac chi

tieu, nhi~m V\l.

d) Dan vi thuQc thftm quy~n ph\) trach, quan 1y tr\1'cti~p lien quan d€n tham 0, tham

nhung, lang phi vi bi xu ly thea quy dinh cua phap lu~t.
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d) C6 hanh vi vi pham trong qua trinh thirc thi nhiem vu bi xu ly ky luat trong nam

danh gia.

IV. TRiNH TV, THU Tl)C, THiJI DIEM, sir Dl)NG KET QuA, LUU GIU TAl

LI~U DANHGIA.,XEP LO~I CHAT LUQNG

1.Trinh tu, thu tuc danh gia, x~p loai chftt hrong vien clnrc lanh d~o

1.1. Chu tich HQi dong tnrong va Hieu tnrong,

a) Vien chirc W danh gia, x~p loai chat lUQTIg

Vien clnrc thuc hien bao cao nr danh gia, nhan mire x~p loai ket qua cong tac thea

chirc trach, nhiern vu duoc giao (mfiu s6 Ola).

b) Nhan xet, danh gia vien chirc

HQi d6ng tnrong hQP va thirc hien viec danh gia ket qua hoat dong cua Chu tich HQi

dong tnrong va Hieu tnrong.

Chu tich HQi dong tnrong va Hieu tnrong l~n hrot trinh bay bao cao nr danh gia k~t

qua cong tac t:;ti cUQchQP, cac thanh vien tham dlJ cUQchQP d6ng g6p y ki~n, cac y ki~n

phai duQ'cghi VaGbien ban va thong qua t:;ticUQchQP, ghi ra muc danh gia x~p lo:;ticua HQi

d6ng truOng.

c) Lfty y ki~n nh~n xet, danh gia cua dang uy.

d) Xem xet, quy~t dinh danh gia, x~p lo:;tichftt lUQTIgvien chuc: Can cu VaGbao cao va

nh~n xet danh gia cua HQi d6ng truOng, Giam d6c D:;tihQc Qu6c gia TPHCM quy~t dinh k~t

qua danh gia, x~p lo:;tichftt lUQTIgHi~u tru6ng.

d) D:;tihQc Qu6c gia TPHCM thong bao b~ng van ban cho vien chuc v€ k~t qua danh

gia, x~p lo:;tichftt lUQTIg;

1.2. D6i v6i cac Ph6 Hi~u tru6ng:

a) Vien chuc W danh gia, x~p lo:;tichftt lUQTIg.

Vien chuc thlJc hi~n bao cao W danh gia k~t qua cong tac thea nhi~m V\l, chuc trach

dUQ'cgiao (mau s6 OJa).

b) Nh~n xet, danh gia vien chuc.

T6 chuc cUQchQPv6i SlJtham gia cua T~p th~ lanh d:;toNha truOng g6m: Ban Thuang

V\l Dang uy; Chu tich va Ph6 chu tich HQi d6ng truOng; Hi~u tru6ng va cac Ph6 hi~u

tru6ng.

Chu tri: Bi thu dang uy

Cac ph6 Hi~u tru6ng trinh bay bao cao W danh gia k~t qua cong tac t:;ticUQchQP, cac
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thanh vien tham du h9P dong g6p y kien, cac y ki~n phai duoc ghi van bien ban va thong

qua tai cuoc hop.

c) Lfty y kien nhan xet, danh gia cua dang uy d6i voi cac ph6 Hieu tnrong.

d) Xem xet, quyet dinh danh gia, xep loai chftt hrong vien clnrc.

Can cir y ki~n tai cuoc h9P, Hieu tnrong quyet dinh ket qua va bao cao cho Giam doc

DHQG-HCM bang van ban thea quy dinh.

2. Trinh tl}', thu tuc danh gia, x~p loai ch~t hrong vien chirc

2.1. D6i voi vien chirc quan ly la Tnrong dan vi.

a) Vien chirc tv danh gia, xep Ioai chat hrong.

Vien chirc lam bao cao tv danh gia, rmrc x~p loai k~t qua cong tac thea chirc trach,

nhiem vu diroc giao (mau sa Olb).

b) Nh~n xet, danh gia vien chuc.

T6 chuc cUQch9P g6m: Ban Giam hi~u, d:;lidi~n Ban Thucmg V\l Cong doan, d:;lidi~n

Ban Thuemg V1) Doan thanh nien, TruOng dan vi.

Chu tri: Hi~u truang

Vien chuc trinh bay bao cao tv danh gia k~t qua cong tac t:;licUQch9P, cac thanh vien

tham dv cUQch9P d6ng g6p y ki~n, cac y ki~n phai dugc ghi van bien ban va thong qua t:;li

cUQch9p.

c) Lfty y ki~n nh~n xet, danh gia cua chi uy, nai vien chuc cong taco

d) Xem xet, quy~t dinh danh gia, x~p lO:;lichftt lugng vien chuc.

Can cu y ki~n t:;licUQch9P, Hi~u truOng nh~n xet, danh gia va quy~t dinh x~p lO:;lichftt

lugng d6i v6i vien chuc.

d) Truemg thong bao k~t qua danh gia, x~p lO:;lichftt lugng vien chuc b~ng van ban

thea quy dinh.

2.2. D6i v6i Ph6 Truang dan vi, vien chuc cua dan vi.

a) Vien chuc tv danh gia, x~p lO:;lichftt lugng.

Vien chuc thvc hi~n bao cao tv danh gia k~t qua cong tac thea nhi~m V\l dugc giao

(mau sa 02a, 02b).

b) Nh~n xet, danh gia vien chuc.

T6 chuc cUQch9P g6m tftt ca vien chuc cua dan vi.

Chu tri: Truang dan vi

Vien chuc trinh bay bao cao tv danh gia k~t qua cong tac t:;licUQch9P, cac thanh vien
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tham du cuoc hQP dong gop '.I kien, cac '.I ki~n phai diroc ghi vao bien ban va thong qua tai

cuoc hQP.

c) Xem xet, quyet dinh danh gia, xep loai chat hrong vien chirc.

Can cir '.I kien tai cuoc hQP, Truong don vi nhan xet, danh gia, va cho '.I ki~n xep loai

chat hrong d6i voi vien chirc.

Can cir vao k~t qua danh gia, x~p loai chat hrong vien clnrc do Truong don vi thirc

hien, Hieu tnrong quyet dinh k~t qua xep loai chat hrong vien chirc,

d) Truong thong bao k~t qua danh gia, x~p loai chat hrong vien chirc bang van ban sau

khi co ket qua chinh thirc.

3. Tho; di~m danh gia, x~p loai chftt Iuong hang nam

3.1. Viec danh gia, xep loai chat hrong vien chirc duoc thirc hien thea tirng nam cong

taco

3.2. D6i v6i vien chuc chuy~n cong tac thi cO' quan, t6 chuc, dan vi m6i co tnlch

nhi~m danh gia, x~p lo~i ch~t lUQ'llg.TruOng hQ'Pco thai gian cong tac a cO'quan, t6 chuc,

don vi cu ill06 thang tra len thi phai k~t hQ'Pv6i '.I ki~n nh~n xet cua cO'quan, t6 chuc, dan

vi cu, tm truOng hQ'Pkhong con cO'quan, t6 chuc, don vi cu.

3.3. T~i thai di~m danh gia, x~p lo~i ch~t lUQ'llg,truang hQ'Pv~ng m~t co 1'.1 do chinh

dang ho~c nghi 6m, nghi ch~ dQ thai san thea quy dinh cua phap lu~t, vien chuc co trach

nhi~m lam bao cao tlJ danh gia, nh~n muc x~p lo~i k~t qua cong tac theo chuc trach, nhi~m

V\l dUQ'cgiao, gui don vi dang cong tac d~ thlJChi~n vi~c danh gia, x~p lo~i ch~t lUQ'llgthea

quy dinh.

Can cu vao d~c thli cua don vi, TruOng don vi th6ng nh~t v6i c~p uy cling c~p v~ vi~c

k~t hQ'Pt6 chuc cUQchQP danh gia, x~p lo~i trong don vi, bao dam nghiem tuc, hi~u qua,

tranh hinh thuc, lang phi.

4. Luu gift tai Ii~u danh gia, x~p lo~i chftt IUQ11g

K~t qua danh gia, x~p lo~i ch~t lUQ'llgduQ'c th~ hi~n b~ng van ban va luu h6 sO',bao
,

gom:

- Bien ban cUQchQPnh~n xet, danh gia;

- Phi~u danh gia, x~p lo~i ch~t lUQ'llgvien chuc;

- Nh~n xet cua cfrp uy nO'icong tac (n~u co);

- K~t lu~n va thong bao b~ng van ban v~ k~t qua danh gia, x~p lo~i chfrt lUQ'llgvien

chuc thea thAm quy~n quan 1'.1;
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- H6 sa giai quyet kien nghi v~ k~t qua danh gia, x~p loai chat hrong vien chirc (neu

c6);

- Cac van ban khac lien quan (neu c6).

V.TO CHUCTHl/C Hl~N

1.MBc thei gian va don vi tlnrc hi~n

Thm gian NQidung Don vi tlnrc hi~n

Tir 10/12/2021- Nhan van ban trien khai nr DHQG-HCM. Phong To chirc - Hanh chinh

20112/2021 Xay dung va trien khai k~ hoach d~n cac

dan vi.

20/12/2021- Cac dan vi trien khai cong tac danh gia, xep Cac dan vi

2511212021 loai chfrt hrong vien chirc nam 2021.

25/12/2021 BGH, Truong dan vi giri phieu nr danh gia, BGH, Truong dan vi, phong

x~p loai chat hrong vien chirc nam 2021 v~ T{)chirc - Hanh chinh (ong

phong T{)chirc - Hanh chinh. Phan Ngo Hoang, Truong

Phong TCHC)

27/12/2021 Cac dan vi nop ho sa danh gia x~p loai chat Cac dan vi, phong To chirc -

hrong vien chirc nam 2021. Hanh chinh

Tir 02- H<)idong tru6ng h9P va thlJc hi~n vi~c danh H<)idong tru6ng

05/0112022 gia k~t qua hO(,ltd<)ngcua Chu tich H<)id6ng

tru6ng va Hi~u truOng.

Tir 05/0112021- T{) chilc danh gia, xep lO(,lichat luqng vien T~p the lanh d(,lo, TruOng

06/0112022 chilc d6i v6i Ph6 Hi~u truOng va TruOng dan vi

dan vi.

07/0112022- Hoan tat ho sa danh gia, xep lO(,lichat luqng Phong To chilc-~ Hanh- chinh

1010112022 vien chilc nam 2021.

10101/2022- Thong bao ket qua danh gia, x~p lO(,lichat Phong To chilc - Hanh chinh

15/0112022 luqng cho vien chilc nam 2021 thea quy

dinh.

Nh~n dan khi~u n(,li(n~u c6)

16/0112022 Hoan tat ho sa, n<)pDHQG-HCM. Phong To chilc - Hanh chinh
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2. NQp bB so danh gia

2.1. Ban Giam hieu va Truong don vi gui Phi~u danh gia x~p loai chat hrong vien

chirc (mau Ola; Olb) v€ phong T6 chirc - Hanh chinh (ong Phan Ngo Hoang, Truong Phong

TCHC) truce UgOO ngay 25/12/2021.

2.2. Cac don vi t6 chirc hop danh gia, xep loai chat hrong vien chirc va n9P k~t qua

v€ Truong (thong qua Phong T6 chirc - Hanh chinh, chuyen vien Vo Thi Thuy Duong,

phong FOl) tnroc 17g00 ngay 27/12/2021. H6 sa gom:

- Bien ban cuoc hop danh gia x~p loai chat hrong vien chirc nam 2021.

- Phi~u danh gia, x~p loai ch~t hrong vien clnrc (mau 02a, 02b).

- T6ng hQ"Pk~t qua danh gia, xep loai vien chirc (m~u 3A, 3B).

- Giri file danh sach k~t qua danh gia, x~p loai vien chirc (mau 3A, 3B) thea dia

chi email nvduy@hcmus.edu. vn de t6ng hQ"P.

2.3. Thong tin huang d~n va bieu m~u dUQ"cdang tfli tren Website cua Truang

(https://www.hcmus.edu.vnltchc). trong qua trinh th\l"c hi~n, n~u c6 wang mitc, d€ nghi

phfln anh kip thai v€ Phong T6 chilc - Hanh chinh (ong Phan Ngo Hoang, email:

pnhoang@hcmus.edu.vn) de trao d6i.

Danh gia x~p IOi;livien chilc hang nam la m9t cong tac r~t quan tr<;>ng,d€ nghi cac

don vi trien khai nghiem tuc va dung quy trinh huang d~n theo K~ hO<:lC~

Noi nh~n:
- Ban TCCB-DHQG-HCM (d~ bao cao);
- Dang uy, Ban Giam hi~u;
- Cac dan vi thuQc va trvc thuQCTruOng;
- Luu: VT, TCHC.
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